HQ U.S. Army Installation Management Agency, Europe Region
   [image: image1.wmf]

Aug. 6, 2004

Help yourself with ACAP Services!

HEIDELBERG, GE -- Thinking of separating or retiring from the Army?  ACAP can help you explore career, education, or veterans assistance options that could make your transition much smoother.  The overall mission of ACAP is to assist Soldiers in making better decisions by keeping them apprised of benefits and services, while transitioning from military to civilian life.

By Congressional mandate, all separating or retiring Soldiers must receive a mandatory pre-separation counseling briefing, which explains potential benefits and entitlements.  ACAP also offers assistance with job searches, resume writing, and interviewing skills.   In addition, many local and international employers frequently contact ACAP centers to post job openings.  Best of all, ACAP services are free!

So whether your plan is to attend school or start another career after the Army, you can benefit greatly by finding out what is available prior to leaving military service.   Those retiring can start receiving ACAP services within two years of retirement, while separating Soldiers can do so within one year of separation.  The earlier you start the process, the more time you have to make your transition decisions -- one of which may be reenlistment.

The suggestions below on resume writing represent the type of help your ACAP office can offer:

Do:

· Use clear and concise statements to explain your experience.  Remember, a resume should be an outline of your experience.

· Explain acronyms.  For example, what is an NCOIC? 

· Convert military jargon to understandable civilian terms.

· Include relevant experience for the job you are seeking.

Don’t:

· Include personal information, e.g., birth date, social security number, or marital status.

· Include reference names or phone numbers.

· Let your resume be longer than two pages ideally.

Contact your local ACAP Center for more information on your transition, separation benefits, and job search.   ACAP is here to help you help yourself.
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