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INSTALLATION MANAGEMENT AGENCY (IMA)











What you need for the FA 43/IMA Orientation Course:





Those of you attending the FA 43/IMA Orientation Course in January 2004, should have completed and have in your possession DD 1556 and DD 1610.  Your airline and hotel reservations should be confirmed. 


If you have not accomplished any of the above or are having difficulties immediately contact Ms. Shannon Olofson, DSN 332-0554 or Comm (703) 602-0544 for assistance.  





Request you click on the file below and complete the Personal Data Sheet required for all FA 43 course attendees.   The personal data worksheet is located at the following web site: � HYPERLINK "http://www.army.mil/FA43/Course%20Information.htm" ��www.army.mil/FA43/Course%20Information.htm�.  Once you complete the form forward it to MAJ Diillard by fax (703) 325-5235, DSN 221-5235 or email fa43@hoffman.army.mil.





Please bring with you copies of any documents showing completion of any training, a copy of your IDP, and a copy of your initial assignment orders.  For the 11 interns scheduled to attend the FA 43/IMA Orientation Course in April 2004, fax the requested paperwork to DSN 332-1750 or Comm (703) 602-1750 with a cover sheet addressed to Ms. Olofson.  





For those attending the January class, be prepared for cold weather here and bring the appropriate dress to stay warm.





POC for FA 43/IMA Orientation Course attendance is Ms. Shannon Olofson, DSN 332-0544 or Comm (703) 602-0544.     





Please take the time to complete the IMA sheet attached.  For those of you who will be here TDY in Jan 04 please bring this with you.  Also, Ms. Olofson recently visited 3 interns slated for the Apr 04 training and they have already completed this form.  So once the remaining 8 complete the personal data sheet please fax to Shannon Olofson at DSN 322-1750 or Comm 703-602-1750.  
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Technology Is Grand


The Resource Allocation Selection System (RASS) was deployed January 5, 2004.  DA ACTEDS interns must submit training and travel request forms (DD Form 1556, DD Form 1610, and SF 1164) through RASS.  Although RASS is the new automated process for submitting training and travel requests, the policy and guidance for these ACTEDS funded programs have not changed.  The RASS home page is � HYPERLINK "http://www.cpol.army.mil/library/train/rass" ��www.cpol.army.mil/library/train/rass�





NOTE:  The SF 1164 is to be completed for local travel. DD Form 1351-2, which is the form used for all other travel, is not yet automated in RASS and should be completed/submitted within 5 days of completion of travel.  DD Form 1351-2 will be completed using Form Flow or e-Forms and faxed to DFAS.





                                                                      





Stay the course. 


By now you are settled into your respective duty location and on course to accomplish all mandatory training requirements.  You should have had an initial counseling and an Individual Development Plan (IDP) put into action.  Let’s do a sanity check to ensure you’re where you should be at this stage of the game.  You should have received:





Final PCS settlement pay


A Civilian Identification Card 


Your initial counseling, completed your Individual Development Plan, developed your performance standards and have a training/rotation cycle documented 


Confirmation to attend the FA 43/IMA Orientation Course, in either Jan or Apr   


Enrollment or completion notification for the Action Officer Development Course and the Intern Leadership Development Course 


A Government Credit Card 


A Pay Check 


(((((((((((((((((((((


Maintain Your Records 


If you haven’t, ensure you start a file to keep at home with important documentation surrounding your employment as an IMA CP 50 intern.  Keep your Leave and Earning Statements for any future pay discrepancies you may encounter.  Keep a copy of your IDP, performance standards, and job description.  Keep documentation of any training you complete during your internship to include any training at a civilian/college institution of higher learning.   Finally, with any TDY, keep the official settlement voucher in your records.  


  


  (((((((((((((((((((( Money Money Money


You can go on-line to myPay and print your W-2:





https://mypay.dfas.mil/mypay.aspx


or


� HYPERLINK "http://www.dfas.mil" ��www.dfas.mil� and then under civilian pay click myPay


or


use AKO click on “my finance” and “myPay” logon will pop up





Pay Period 02/05/04 everyone should see a pay increase of 1.50% plus a localized Locality Pay increase.


  ((((((((((((((((((((


Early Promotion 


Any variation in the established timeline for promotion must be documented and validated by your supervisor and sent by formal request (fax or email) to HQIMA ATTN: Ken Echols for approval.  The request must list in detail, all criteria (time in grade, specialized experience requirements, and mandatory training) for promotion and any substantiating documentation to validate completion of any mandatory training.  Upon receipt of a formal request, we will review all source documents and verify you meet all criteria for promotion to the next higher grade.  We will consider the request and return it to your supervisor for final processing at the servicing CPAC.  


 








IMA MISSION





The U.S. Army Installation Management Agency provides equitable, effective and efficient management of Army Installations worldwide to:





Support mission readiness and execution





Enable the well-being of soldiers, civilians and family members





Improve infrastructure





Preserve the environment








IMA VISION





The preeminent Department of Defense agency that produces highly effective, state-of-the-art installations worldwide, maximizing support to people, readiness and transformation.








THE IMA TEAM





Working together to make our Army installations a better place to live, work and train.  Seven Regions around the world!


 


�


    





Established in October 2002, IMA is an integral component of senior leadership’s vision to transform the Army into a more agile and responsive force.  IMA oversees management responsibilities and operations for 171 Army installations worldwide, over 75,000 military and civilian personnel and a budget exceeding $8 billion.  Organized with seven regions, IMA’s power projection and power support capabilities are proving to be key enablers in assuring rapid response, reach-back capability and “home team” support as the Army executes combat and security missions globally.  Garrison commanders are continually ensuring that mobilization plans are current, executable, rehearsed, coordinated and support mission requirements.                 
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IMA WEB SITE


� HYPERLINK "http://www.ima.army.mil/index.asp" ��http://www.ima.army.mil/index.asp�





From the Boss





Happy New Year!  Most of you are now in your third month learning and growing as a CP 50 Intern.  I trust you are all fully immersed in the military personnel processes that support our troops and their families.  We are excited about what the New Year will bring in the way of training and developmental opportunities for our IMA interns.  The year in resident training begins with the FA 43/IMA Orientation Course.  My team and I have been working hard to ensure these training opportunities provide you with the latest information on military personnel policies and procedures for an Army at war.  This first course also provides us an opportunity to meet face to face and discuss issues affecting the overall effectiveness of the CP 50 Intern Program and to address any personal questions about your career development and future assignments.  Am hearing great things already from your supervisors, and our expectations are high you will develop as future leaders in military personnel management.  Look forward to meeting ten of you in early February and the remaining eleven in April.  Again, thanks for joining the Army and CP 50.





Peter O’Connor


Chief, Military Personnel Branch


CP 50 Career Program Manager


HQIMA





(((((((((((((((((((((





Final Words





I would like to take this opportunity to wish each and everyone of you a happy and prosperous New Year!





                                     Regards,


                                                    Ken





 


Ken Echols


Human Resource Specialist (Mil)


CP 50 Action Officer


HQIMA HR


DSN 332-7484 or Comm (703) 602-7484


� HYPERLINK "mailto:kenric.echols@hqda.army.mil" �kenric.echols@hqda.army.mil�





                          �
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PERSONNEL DATA CARD
   Updated as of: ____/____/_____ (DD/MMM/YY)

                                                                Region:  _____     Installation:  ____________________



Last Name:_____________________   First Name:____________________ MI:_______ 


SSN:_______________  DOB: __________   Sex: _____  Race/Ethnic Group:   _________              


Report/Arrival Date:_______________________ Security Clearance:______(None, S, or TS)  


Number of Dependents:  ________  Marital Status: _________________________




Home Address: _________________________     Home Phone:  (      )_______________


 ____________________________________        Alternate Ph:  (      )_______________


 City: ____________State: ______  Zip: ______      Work Phone:  ___________________


 Cell/Digital Ph: (      )________________________           

E- Mail Address:(AKO):  _________________________________________________

                            (Work): _________________________________________________


Spouse Name:  ___________________________________



Home Address:_________________________
Home Phone:(       )_____________


______________________________________
Alternate Ph: (       )_____________


City_________________State_____Zip_______
Work Phone: (       )_____________


Next of Kin:  _____________________  
Relation:  ___________________________

Home Address:______________________
Home Phone:  _____________________ __________________________________
Alternate Ph: (      )______________


City:  _____________State: ______Zip: ________ Work Phone: (      )______________


If you received a PCS to your current location, your PCS was from ________________ to _____________________?


Have you applied for or do you posses a Government Travel Card? _______________________


Future Assignment Location Preferences (i.e. Fort Polk, Fort Carson etc.):

(a)______________________    (b)_________________________  (c)_____________________


Signature:_____________________________________ 
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