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1. REFERENCE:  
a. AR 600-8-19, Enlisted Promotions and Reductions, 2 May 2003.

b. AR 600-8-29, Officer Promotions, 30 November 1994.

c. IMA Policy Memorandum # 6, 10 July 2003.

2. BACKGROUND: The purpose of this OI is to streamline the guidelines initially established in IMA Policy Memorandum # 6.  These procedures apply to Military Personnel Divisions (MPD) / Personnel Services Detachments (PSD); HQIMA, Human Resources Division (HRD), Military Personnel Branch (MPB); and the IMA Region MPBs.  

3.  FACTS: 

     a.  References above provide guidance on processing promotion board results.  MPDs/PSDs that receive pre-positioned board results must maintain strict security over selection lists.  Promotion board results are "close hold" until receipt of an official release date from Human Resources Command (HRC).

     b.  IMA Policy Memorandum #6 directs the download of pre-positioned lists at the HQIMA and their transmission via email to IMA Region MPBs for coordination and analysis to identify eligible and selected IMA personnel. 

     c.  Region MPB Chiefs have expressed concern regarding the security of selection lists sent via email. Therefore, HQIMA will email selection lists on the release date as a redundant source, understanding each Region already has timely access to the selection lists for prescreening.   

4.  ROLES AND RESPONSIBILITIES:

     a.  MPDs/PSDs at Garrison level will screen and process selection lists in a timely manner.  

     b.  HQIMA MPB will download pre-positioned lists for an initial IMA-wide review.

     c.  HQIMA MPB will consolidate board review results from Region MPBs for submission to Director, IMA (DIMA).

5.  PROCEDURES:
     a.  HQIMA MPB and MPDs/PSDs having appropriate access will download selection lists in a timely manner.  

     b.  Each MPD/PSD will review board results to identify eligible IMA personnel.  MPDs/PSDs must include newly arrived personnel in the screening process to verify their eligibility and selection status.   

     c.  HQIMA will also review pre-positioned lists to identify IMA personnel based on data available through TOPMIS, EDAS, and eMILPO. 

     d.  After promotion board results are officially released, HQIMA MPB will forward pre-screened results to Region MPBs for confirmation of selects and non-selects.  Region MPBs will review pre-screened list and coordinate with AGs throughout their Region for final consolidation of IMA personnel.  

     e.  IMA Region MPBs will provide a consolidated statistical report and a list of IMA soldiers selected or non-selected by their respective boards to HQIMA MPB IAW Policy Memoranda #6, no later than five working days after receipt of the pre-screened selection list from HQIMA.

     f.  HQIMA will consolidate and provide analysis of results to DIMA.

     g.  HQIMA Personnel Administration Center (PAC) will prepare congratulatory letters, as required, for submission to DIMA for signature.

6.  HQIMA MPB is the proponent for this OI.  POC is Mr. Luis R. Diaz at

(703) 602-6302 (DSN 332), (email: luis.r.diaz@hqda.army.mil).
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