INSTALLATION MANAGEMENT AGENCY

HUMAN RESOURCES DIVISION

MILITARY PERSONNEL BRANCH OPERATING INSTRUCTION (OI)

20 January 2004

IMA MILPER OI # 04

SUBJECT:  Special Leave Accrual (SLA)

1. REFERENCE:  
a. AR 600-8-10, Leaves and Passes, 31 July 2003.

b. DOD Directive 1327.5, Leave and Liberty, 24 September 1985.

c. Joint HRC and DCS, G-1 Policy Procedure Message, DTG 041343Z NOV 02, SUBJECT:  Delegation of Special Leave Accrual
2.  PURPOSE:  To provide information on processing requests for SLA and the SLA approval authority for all military personnel assigned to IMA.  

3.  BACKGROUND:  SLA provides relief to soldiers who are not allowed leave when undergoing lengthy deployment or during periods of hostility.  SLA authorizes soldiers to carry forward up to 90 days leave at the end of a fiscal year (60 days normal leave plus 30 days special leave accrual.  Special leave accrual is credited for use only, not for payment.

4.  FACTS:  Criteria provided in this paragraph are based on law and cannot be changed.  In addition, the approval authority may not be further delegated.

a. SLA is authorized to soldiers who serve on active duty for a continuous period of at least 120 days in an area in which they are entitled to special pay for duty subject to hostile fire or imminent danger.

b. Service members not serving in a hostile fire or imminent danger area, but who are assigned to a designated deployable ship, mobile unit, or other similar prescribed duty may accumulate up to 90 days of leave when operational mission requirements prohibit normal leave utilization.  The situation preventing soldiers assigned to such activities from using leave must have been caused by a national emergency/crisis or operations in defense of national security.

c. Soldiers who meet the following conditions may also qualify for SLA:

(1) Deployed for a lengthy period, normally 60 days or more

(2) Deployed to meet a contingency operation of the United States.

(3) Deployed to enforce national policy or an international agreement based on a national emergency or in the need to defend national security.

(4) Prevented from using leave through the end of the FY because of deployment.

d. Commanders in the grade of LTC or higher are the approval authority for soldiers who meet the criteria in paragraph 4a above.  Commanders will not approve special leave accrual until after the FY, when it becomes known how much leave the soldier will lose.

e. The Human Resource Command (HRC) is the approval authority for soldiers who meet the criteria in paragraphs 4b and 4c above

5.  PROCEDURES:  The steps to request SLA are provided in the references above.  The Unit/MPD/PSD should forward requests for SLA directly to HRC where applicable.  HQIMA and the IMA Regions will not have an active roll in the submission of SLA requests; however, HQIMA and Region MPBs will provide oversight for the program and assistance when needed.  

6.  HQIMA, HRD, MPB is the proponent for this OI.  POC is Theo Drayton, at

(703) 602-0856 (DSN 332), (email: Theodus.Drayton@hqda.army.mil).
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